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ROYAL SUNDARAM ALLIANCE INSURANCE COMPANY LIMITED

Registered Office: 21, Patullos  Road ,  Chennai 600002

Corporate Office :46, Whites Road, Chennai 600014.Ph:91-44-851 5500 Fax:851 1750

FIDELITY GUARANTEE INSURANCE POLICY

WHEREAS the Insured named in the Schedule hereto has made or caused to be made to ROYAL SUNDARAM ALLIANCE INSURANCE COMPANY LIMITED (hereinafter called the Company) a written proposal which is the basis of this contract and is deemed to be incorporated herein and has paid to the Company the premium herein stated as consideration for the insurance of risks hereinafter specified,

Now, this Policy witnesseth that subject to the terms provisos exceptions conditions and definitions contained herein or endorsed or otherwise expressed hereon the Company agrees to indemnify the Insured against any  direct pecuniary loss sustained by reason of any act of fraud or dishonesty committed by any Employee during the Period of Insurance and during the period of uninterrupted service of such Employee with the Insured and discovered during the continuance  of this Policy or within twelve calendar months of the expiry  thereof and in the case of death, dismissal,resignation or retirement of the Employee within twelve calendar months of such death, dismissal, resignation or retirement whichever of these events shall first happen.

PROVIDED ALWAYS THAT

i.  The liability of the Company shall not exceed 

(a)  in respect of any Employee the Amount Guaranteed stated against his name or against the relevant Category of  Employee in the Schedule

(b)  in respect of all claims under this policy, the Aggregate Limit of Guarantee

ii.  If this policy shall be continued in force for more than one Period of Insurance or if any liability shall exist on the part of the Company under this Policy and also under any other policy in respect of fraud or dishonesty of the Employee, the liability of the Company hereunder shall not be accumulated or increased thereby but the aggregate liability of the Company arising from any number of acts of fraud or dishonesty committed by such Employee shall not exceed the Amount Guaranteed hereunder nor the limit of the insurer’s liability  under any other such policy as aforesaid whichever is the greater.

iii.  The Company shall not be liable to pay more than one claim in respect of the actions of any one Employee.

EXCEPTIONS

The Company shall not be liable in respect of losses arising elsewhere than in India.

DEFINITION

The  term ``Employee’’ wherever appearing in this policy means any person (other than a person whose employment is of a casual nature or  who is employed otherwise than for the purposes of the Insured’s  business) who has entered into a contract of employment with the Insured whether such contract of employment is express or implied, oral or in writing.

CONDITIONS

The Policy and the Schedule shall be read together and any word or expression to which a specific meaning has been attached in any part of this Policy or of the Schedule shall bear such meaning wherever it may appear.

1.  On the discovery of any act or default or any circumstances which may give rise to a claim, the Insured shall:

(a)  forthwith give written notice to the issuing office of the Company;

(b)  immediately take all steps to prevent further loss;

(c)  supply at the request of and free of expense to the Company all such proof, information and other evidence (verified by statutory declaration if so required) relating to the claim as the Company may require.

2.  If the Insured is or shall hereafter be guaranteed by any other person, society or company or hold any other security or insurance against such loss as is hereby guaranteed, the Insured shall only be liable to bear its rateable proportion of such loss  with such person, society or company or securities or insurance.

3.  Any money of the Employee in the hands of the Insured and any money which but for the Employee’s dishonesty would have been due to the Employee from the Insured shall be deducted from the amount otherwise payable under this policy. Any money recovered after the settlement of any claim shall be the property of the Company not exceeding, however, the amount paid by the Company.

4.  The Insured shall if and when required by the Company but at the expense of the Company, use all diligence in prosecuting any Employee for conviction for any act which such Employee shall have committed and in consequence of which a claim may be made under this Policy . The Insured shall at the Company’s expense give all information and assistance to enable the Company to sue for and obtain reimbursement from any such Employee by reason of whose acts or defaults a claim has been made, or against the estate of such Employee, for money which the Company shall have become liable to pay in respect thereof.

5.  Unless the Company be advised and its written approval be obtained, the Company shall not be liable hereunder in the event of any change in the nature of the Business of the Insured or in the duties and conditions of service of the Employee or if remuneration of the Employee be reduced or its basis altered or if the precautions stated by the Insured with regard to accounting be not duly followed or if the Insured shall continue to entrust the Employee with money or goods after having knowledge of any material fact bearing on the honesty of the Employee.

6.  If any part of the premium or renewal is based on estimates furnished by the Insured, the Insured shall keep an accurate record containing all relevant particulars and shall allow the Company to inspect such record. The Insured shall within one month after the expiry of each period of insurance, furnish such information as the Company may require. The premium or renewal premium shall thereupon be adjusted and the difference paid by or allowed to the insured.

7.  If required by the Company, the authorized representative of the Company shall in case of any loss to the Insured be permitted at all reasonable times to examine the circumstances of such loss and the Insured shall on being required so to do by the Company produce all books of accounts, receipts, or documents relating to or containing entries relating to the loss in his possession and furnish copies of or extracts from such of them as may be required by the Company so far as they relate to such claims or will in any way enable the Company to ascertain the correctness thereof or the liability of the Company under this policy.

8.  The Policy shall be null and void in the event of misrepresentation, misdescription or nondisclosure in any material particular or if a claim be fraudulent or any fraudulent means or devices be used by the Insured or any one acting on his behalf to obtain any benefit under this Policy.

9.  The Company shall be entitled at its own expenses and for its own benefit, in the name of the Insured to prosecute all claims and exercise all rights of action competent to the Insured against the Employee in respect of any act insured against in connection with which it may have made payment under this Policy and the Insured shall give to the Company all such information and assistance as may be reasonably required for the exercise of such claims or rights.

10.  The Company may at any time, by giving  7 days notice in writing, terminate this Policy, on the    grounds mis-representation, fraud, non-disclosure of material facts or non-cooperation of the Insured and all the premium paid hereon shall be forfeited to the Company. Such notice shall be deemed sufficiently given, if communicated by e-mail or posted by Registered post and addressed to the Proposer at the address mentioned in the Policy or by any other reliable mode of communication.
The Policy may also be cancelled at any time by the Proposer by giving notice in writing. Provided no claim has arisen under the within mentioned Policy prior to the receipt of such notice by the Company, the Proposer would be entitled to a return of premium less premium at Company’s Short period scales as mentioned below for the period, the Policy had been in force.
11.  The Company shall not be bound to accept any renewal premium nor to give notice that such is due. Every renewal premium which shall be paid and accepted in respect of this Policy shall be so paid and accepted upon the distinct understanding that no alteration has taken place in the facts contained in the proposal or declaration hereinbefore mentioned and that nothing is known to the Insured that may result tin any aggravation of the risk of the Company under the guarantee hereby given. No renewal receipt shall be valid unless it is on the printed form of the Company and signed by the authorized official of the Company.

12.  For the purpose of identifying the Employee in all cases of change of residence or occupation or change of name whether by marriage or otherwise, due notice thereof in writing shall be given by the Insured to the Company.

13.  The Company shall not be bound to give notice or be effected by any notice of any trust, charge, lien, assignment  or other dealing with or relating to any contract of insurance and the receipt of the Insured or his legal personal representative shall in all cases be an effectual discharge to the Company.

14.  Any of the circumstances in relation to these conditions coming to the knowledge of any official of the Company shall not be the notice to or be held to bind or prejudicially effect the Company notwithstanding subsequent acceptance of any premium.

15.  Arbitration and Disclaimer: If any dispute or difference shall arise as to the quantum to be paid under this Policy (liability being otherwise admitted) such difference shall independently of all other questions be referred to the decision of a sole arbitrator to be appointed in writing by the parties hereto or if they cannot agree upon a single arbitrator within 30 days of any party invoking arbitration, the same shall  be referred to a panel of three arbitrators, comprising of two arbitrators, one to be appointed  by  each of the parties to the dispute or difference and the third  arbitrator to be appointed by such two arbitrators and arbitration  shall be conducted under and in accordance with the provisions of the Arbitration and Conciliation Act, 1996, as amended from time to time.

It is clearly agreed and understood that no difference or dispute shall be referable to arbitration as hereinbefore provided, if the Company has disputed or not accepted liability under or in respect of this Policy.

It is hereby expressly stipulated and declared that it shall be a condition precedent to any right of action or suit upon this Policy that the award by such arbitrator or arbitrators of the amount of the loss or damage shall be first obtained.

It is also hereby further expressly  agreed and declared that if the Company shall disclaim liability to the Insured for any claim hereunder and such claim shall not, within 3 calendar months from the date of such disclaimer have been made the subject matter of a suit in a court of law or pending reference before the ombudsman, then the claim shall for all purposes be deemed to have been abandoned and shall not thereafter be recoverable hereunder.

16.
The due observance and fulfillment of the terms, provisions, conditions and endorsements of this Policy insofar as they relate to anything to be done or complied with by the Insured and the truth of the statements and answers in the proposal shall be conditions precedent to any liabiity of the Company to make any payment under this Policy. 

17.
In the event of any transfer of interest except by death this insurance shall cease unless expressly agreed to by the Company and noted on this Policy by endorsement.
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ROYAL SUNDARAM ALLIANCE INSURANCE  COMPANY LIMITED

Regd Office:21,Patullos Road,Chennai 600 002

Corporate Office:No.46,Whites Road,Chennai 600 014.Ph:91-44-851 5500 Fax:91-44-851 1750

FIDELITY GUARANTEE INSURANCE PROPOSAL

For office use only

Issuing Office: ​​​_____________

Agent /Broker reference: ____________

Policy number: ____________

Payment Rs.____________

Payment type and Ref No.____________

Urban / Rural (Delete as appropriate)

Proposer’s Name:
……………………………………………………………………..

Address: …………………………………………………………………………………….

……………………………………………………………………………………………….

………………………………………………………………………………………………..

Business : ……
……………………………………………………………………..

(please include full details of all activities)

Period of Insurance:
From …………………………. To ……………………………
GENERAL QUESTIONS
 

1. How long has the business been established ?           ___________________

2.  (a) 
Do you always obtain references directly from former 

employers for the three years immediately preceding 

engagement of employees responsible for money, goods
Yes  /  No 

or computer operations ?




  (        (
     (b)
Are the references in writing ?




  (        (

If “No”, please describe your procedure.

[image: image2.png]



3. Please state largest amount for which any employee is responsible for 

at any one time: 




· for Money  - Rs………………

· for Goods   - Rs………………….

4. Has there been any occasion to question the honesty of any

present or former employee during the last five years ?

   (        (
If “Yes”, please give full details about the occasion.

5. Have there been any losses (whether insured or not) due to

the dishonesty of employees, partners, or directors during

the last five years ?






   (        (
If “Yes”, please provide on separate sheet, details of:

(a) date, (b) circumstances, (c) amount, and (d) steps taken

to prevent recurrence.

6. Has any insurer in respect of risks to which this Proposal 

relates ever :

(a) declined a proposal, refused renewal or cancelled 

the insurance ?






   (        (
(b) required an increase premium or imposed special

conditions ?






   (        (
SYSTEMS  OF CHECK

1. Do you have an internal audit department ?


      (       (
If “Yes”, please advise

(a)  to whom does the department report ?


…………………

(b)  how frequently are all areas of the business audited ?

…………………

2.  
Do external auditors examine your accounts every 12 months ?
       (       (


     
If “Yes”, please state their name.

3. 
(a)  Are employees receiving cash and cheques in the course of their      (      (


duties required to pay in all such money and/or bank in full on the

day of receipt or the next banking day ?







(b) Are bank statements, receipts, counterfoils and supporting
        (      (


documents checked (independently of the employees responsible)

at least monthly against the cash book entries and is the balance 

sheet tested with cash and unpresented cheques ?

4.  (a)  Is there a predetermined limit, above which manually

        (       (


prepared cheques or other bank instruments are required 

to have two signatures ?

If “Yes”, please state the limit.




Rs………..

(b) Does one signatory examine the supporting documentation
         (       (


before signing the cheques or instrument ?

(c) In case of computer or machine produced cheques :

(i) is the supporting documentation examined before the
          (       (


requisition is input ?

(ii) is there a predetermined limit, above which two
          (       (


signatures are required before the requisition of such

cheque is input ?

If “Yes”, please state what is the limit ?


Rs……….. 

5. Is cash in hand and petty cash checked independently of the
           (       (
 

employees responsible at least weekly ?




6. Is the wages and salary documentation checked, independently of            (      (


the employees responsible, before payments are made ?

7. (a)  Is a reconciliation by means of formal stock-taking process

(      ( 

carried out on all stock independently of the employees

responsible for such stock ?

If “Yes”, please state at what intervals ?


….…. Months

(b) Are different employees, acting independently, responsible for
(       (
the ordering of stock and materials, the recording of receipts 

of such and authorising the payment for them ?

8. (a)  Are statements of account of all amounts due sent to customers
(       (
by post at least monthly ? 

(b) Is it your practice to ensure that employees who receive cash or
(        (
cheques cannot interfere with the dispatch of statements of account

and reminders for payments ?

(c) Is action taken at management level where an account becomes 

three months over due ?





(        (
9. Are any of your accounting, salary or stock control functions

(         ( 

computerised ?

If “Yes”, please advise:

(a) Are responsibilities for  authorization  of transactions, processing
 (        (  

  
of transactions and handling of output exercised by different 

employees ?

      (b)-
i) Do your internal auditors supervise computer security ?

 (        (

   (please leave blank if you have no internal auditors)


ii) Do your external auditors examine your computer security?
 (        (
(c)
Do  you use a “Computer” ?





 (        (
 
If “Yes”, please advise:

i) Is access to the systems controlled by passcode procedures so
 ( 
(
                 that only staff with appropriate authority can enter ? 


ii) Do procedures exist to ensure that all changes to programmes 
 (        (

     are authorised at the appropriate level ?

             iii) Is there an adequate system to check that these procedures have
 (        (
                   been complied with ?


iv) Is a log kept showing all changes to  programmes  ?


 (       


SCOPE OF COVER

Which type of cover do you require ?    Named Employees/Floater Basis

A. Is cover required for the entire workforce?



     (       (
If “Yes”, please give details :

             Details




No. of

   
Estimated Annual







Employees

Remuneration Rs
(i) Staff with direct responsibility

for money, stock, accounts or

computer operations

(ii) Other Staff

Amount required to be guaranteed:  

Rs …………………
(Per Employee) 

Rs …………………….(in the aggregate 

                                     for all Employees)

B. Is the cover required for employees in selected 

categories of occupations only?




(       (

If “Yes”, please give details 

Category of

No. of

                  
Amount of


Employee

Employees
              
Guarantee Rs
	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Total
==========


Aggregate  limit of Guarantee required for all employees
==============

C.
Is cover required for named employees only?



(       (

If “Yes”, please give details –

Details



Duties

 Years of
      Amount to be

Name of Employee 



 Service
      Guaranteed  Rs.

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


(to continue on separate sheet if more than 5 employees to be insured)


Aggregate Limit of Guarantee required for all employees: Rs
     ============


D E C L A R A T I O N

I/we declare that:
1.
All material factors affecting the assessment of the risk have been disclosed.

2.       All the answers given in this Proposal are true. 

3.       No insurer has terminated my cover.

I/we agree that this Proposal and Declaration shall be the basis of the contract between me/us and Royal Sundaram Alliance Insurance Company Limited and shall be deemed to be incorporated in such contract, subject to the terms and conditions of the Policy.

No insurance will be in force until this Proposal has been accepted by Royal Sundaram Alliance Insurance Company Limited.

If this Proposal has not been completed by me / us personally, I/we declare also that I/we have read the completed form and accept full responsibility for the answers.

Proposer’s  Signature:


Date:

PROHIBITION OF REBATE

	Section 41 of the Insurance Act, 1938

No person shall allow or  offer to allow either directly or indirectly as an inducement to any person to take out or renew or continue an insurance in respect of any kind of risk relating to lives or property in India, any rebate of the whole or part of the commission payable or any rebate of the premium shown on the policy, nor shall any person taking out or renewing or continuing a policy accept any rebate except such rebate as may be allowed in accordance with the published prospectus or tables of the insurer.

Any person making default in complying with the provisions of this section will be punishable with fine, which may extend to Five Hundred Rupees.
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