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15. Promotion of employees

(1) All promotions of employees shall be againstarecies in sanctioned strength approved by theokiigh
and shall be based on merit, suitability of thedi@ate for a particular post.

The merit and suitability may be judged by reviefvGonfidential Reports and/or interview and/or
written examinations as decided through administairders issued from time to time with the apptov
of the Authority:

Provided that the minimum marks to be obtained| $#8b0% in written examination to become eligible
for interview and shall be 50% in interview.

(2) Minimum service for promotion: No employee bktAuthority shall be eligible for promotion to the
next higher grade unless he has put in minimumsyeérservice as mentioned in Schedule VI —
Promotions — method of fillingh the grade from which promotion is made.

For all purposes of eligibility, 1st January of ghear shall be the cut-off date.

(3) Screening/Interview Committee: The Chairperson ast @f promotion process may appoint a
Screening/Interview Committee consisting of attidhisee members of whom one member be an outside
expert:

Provided that in the case of promotions to the pb&xecutive Director, the Committee shall consist
Chairperson and two Whole-time Members of the Aritho

(4) Zone of consideration: All eligible employeetiavcomply with eligibility criteria for promotionsa
mentioned in para 3 in Schedule VI will be eligibbeapply for promotion to the next grade.

(5) Appointments on promotion: All appointments promotion to any grade shall be made by the
Competent Authority and no person shall have atrighdemand to be promoted to any particular
grade

(6) An employee promoted to any of the grades as€l and Class 1l shall be required to be on gtioh
for a period of one year from the date of such prton.

(7) Save as otherwise provided in this Regulationemployee shall be deemed to have been confiimed
the grade to which he has been promoted, on sdutessnpletion of probation period of one year
unless probation period is extended and informethéoemployee in writing before the expiry of the
period of probation.

(8) Transfers on promotion: The transfer of empésyen promotion shall be as per provisions in Saleed
VIl — Sensitive posts and transfers. The servidesvery employee shall be at the disposal of the
Authority and every employee shall serve the Adtitan such capacity and at such place or places as
he may, from time to time, be directed.

(9) Non-acceptance of promotion: No employee stalise to accept promotion except under compelling
circumstances such as chronic or debilitating éhlth, continuous hospitalization or any such other
justifiable reason in writing from the employee waHishall have the approval by Chairperson. If
Chairperson is not satisfied, he may not acceptabaest of the employee for refusal of promotiod a
initiate such steps as deemed fit in the circuntgsumcluding transfer of the employee concerned.

(10) Supernumerary positions: The Chairperson stale power to create supernumerary positionsngrisi
out of any office exigencies, redefining of staflesgth, etc. for a limited period and till suchsfiimns
are regularized

16. Reversion of an employee

(1) An employee promoted from one grade to another bwyeverted by the Competent Authority
during probation period mentioned in Regulation(&p above without any notice after recording
reasons therefor.

(2) An employee promoted to a grade may, however, smeaksion to the lower grade from which he is
promoted, during probation period and the Competenhority may approve such request subject
to imposition of such terms and conditions pertairio posting, seniority, etc.
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Schedule V
Quota of vacancies — Direct recruitment
Class Grade % quota of vacancies
Y Record keeper/Sub-staff/Driver| 100% by direct recruitment based on written exatmona
and interview
i Assistant 100% by direct recruitment based on written exatmona

and interview

I A 50% by direct recruitment as per definition given| i
Regulation 3 (1) (k) or as decided by the Authofigm time
to time basing on need

I B 40% by direct recruitment as per definition given | i
Regulation 3 (1) (k) or as decided by the Authoftigm time
to time basing on need

I Other Grades The Authority shall specify the number of vacanassand
when required.

Schedule VI
Promotions

Regulation 15 deals with promotion of employeegha Authority. In addition to this Regulation, the
following provisions shall govern promotion of eropées:

1. Definitions
Unless the context otherwise requires, —

(a) “employee” means a whole time salaried emploge¢he Insurance Regulatory and Development
Authority of India;

(b) “promoting authority” means the Appointing Aotity under the Regulation as mentioned in
Schedule X - Competent Authorities and Appellatgh@rities;

(c) “Interview committee” means the committee caostd in accordance with Regulation 15 ofsthe
Regulations;

All other words and expressions used in this Scleeaiod not defined but defined in these Staff Retiuhs
shall have the meaning assigned to them in thegeFstgulations.

2. Zone of consideration
(1) Promotions to all grades shall be effected feonong eligible employees.

(2) All employees holding posts in a permanent cipan all the offices of the Authority shall be
considered to be eligible if they fall in the zook consideration for selection to the posts nadtiffer
promotion.

(3) All eligible employees who comply with the ébdity criteria for promotion as mentioned in paBa
below will be eligible to apply for promotion todgmext grade.

3. Vacancies and service eligibility
(1) Promotions shall be effected only against sanet vacancies.

(2) Posts shall be reserved for employees belonirgcheduled Castes and Scheduled Tribes andfule
relaxation followed in accordance with the ordesied by the Central Government from time to time.

(3) Employees should be falling in the zone of adastion and should possess qualifications reduioe
filling in vacancies in the promotion grade. Theaacies in each of the Departments shall be datedry
Chairperson from time to time.
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(4) (a) Minimum service for the purpose of promosshall be as under:

Class Promotion from Minimum Service for
From To eligibility in  the
grade
v Record keeper/ Assistant 4 years
Sub-staff/Driver
[l Assistant Sr. Assistant 4 years
[ Sr. Assistant Assistant Manager 4 years
| Assistant Manager Manager 4 years
I Manager Assistant General Manager 4 years
| Asst. General Manager Deputy General Manager 4 years
I Deputy General Manager General Manager 3 years
I General Manager Chief General Manager 3 years
I Chief General Manager Executive Director 3 years

(b) Minimum qualifications for the purpose of protioms shall be as under:

Promotion to | Department Eligibility
the Grade of
Assistant Accounts / IT / Life / Non Life| Graduation

/ Health / Legal / SDD (R&D
/ Others

Sr. Assistant

Actuarial

Graduation and pass in six (6) papers of the Unstiof
Actuaries of India

Accounts / IT / Life / Non Life
/ Health / Legal / SDD (R&D
/ Others

Graduation

A Actuarial Graduation and pass in nine (9) papers of thetlitstof
Actuaries of India.
Accounts Graduation and ACA/AICWA/ACS/CFA
IT / Life / Non Life / Health /| Graduation
Legal / SDD (R&D) / Others
B Actuarial Graduation and pass in twelve (12) papers of thttiite
of Actuaries of India.
Accounts Graduation and ACA/AICWA/ACS/CFA
IT / Life / Non Life / Health /| Graduation
Legal / SDD (R&D) / Others
C and above | Actuarial Graduation and Fellow of the Institute of Actuar@s

India.

Accounts

Graduation and FCA/FICWA/FCS/CFA

IT / Life / Non Life / Health /
Legal / SDD (R&D) / Others

Graduation

4. Criteria for promotion

(2) For the purpose of promotion from one grade tolarograde, the following criteria will be
taken into consideration.
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2) Weightage for written examination, seniority, gfiaéitions, ACRs, Interview, and track
record of leave of the employee concerned shadishender:

S. Promotion Weightage of marks

NO |Erom To Written Seniority |Qualification/s  |ACRs Interview |Track

examination record
(Leave)
1 |Record Assistant 40 10 10 20 15 5
Keeper/
Sub-staff/
Driver
2 |Assistant Senior 40 10 10 20 15 5
Assistant
3 |Senior Assistant 40 10 10 20 15 5
Assistant | Manager
4 |Assistant |Manager 40 10 10 20 15 5
Manager
5 |Manager Assistant 40 10 10 20 15 5
General
Manager
6 |Assistant |Deputy 40 10 10 20 15 5
General General
Manager | Manager
7 |Deputy General Nil Nil 20 40 40 Nil
General Manager
Manager
8 |General Chief Nil Nil 20 40 40 Nil
Manager |General
Manage
9 |Chief Executive Nil Nil 20 40 40 Nil
General Director
Manager
3) The process of appointment through promotion fromer grade to higher grade will be

through selection with minimum marks prescribedvetten test and interview as the case may be.
The pass/qualifying marks in written examinatiod axterview will be 50% each.

(4) Computation of marks for seniority, qualificationdatrack record for leave shall be as per
guidelines in this regard.
(5) The track-record of the employee will be assessetidattendance, leave, and punctuality.

Besides, the track-record reflected from his pesbogrord (caution / warning, etc.) as assessed fro
the employee’s personal file and other documeniteiconsidered.

(6) Similarly, guidelines for assessing attendance leade record (for example, an employee
availing leave in driblets (Earned leave/sick lgamea year may get credits), etc. shall be issareti
modified by Chairperson from time to time.

5. Marks for seniority

Marks for seniority shall be allotted as given heer:
Sl. No | Criteria for allotting marks to seniority No. of marks allotted
1 First 4 years in the previous grade 2 marks for every completed year |of
service
2 For subsequent years 1 mark for every completed year pof
service thereafter
3 Maximum marks for seniority 10




(9 11 —@vs 4] RA R SO ¢ ST 161

6. Written examination

(1) Where written examination is one of the cradior promotion, the syllabus for such written exsation
shall be as determined by the Chairperson.

(2) The conditions of eligibility including minimuiservice for appearing in the written examinatibalkbe
reckoned as on the 1st January of the year.

Provided that only such of the employees who hawapteted the period of service for eligibility for

promotion to any post shall be allowed to appedinéndepartmental test or interview as the casebmay

Provided further that the period of training, ifyamprior to appointment on probation prescribedthy
provisions relating to recruitment shall count as/ge only for the purpose of eligibility for pration.

7. Marks for qualifications

Marks for various qualifications shall be awardedhte eligible candidates for promotion are asfed:

Sl Criteria for considering qualification Maximum Remarks
No marks
1 Graduation in any field 5 marks 1. Only one degmeill be
- considered in case of
2 Post Graduation 2 marks double/multiple degrees/PGs
3 Doctorate in Finance/Insurance/ Law 3 marks > Marks shall be awarded
4 Professional qualifications either for FIIl or FCII or any
i [ficat Mo of the PG Diplomas in
a. Insurance qualifications 3ar)r(1laTE;n Insurance.
i. Licentiate of II/ICIl  — 1 mark 3. There are no marks for
ii. Associate of Ill/CIl — 2 marks passing individ_ual_papers in
i, Fellow of IIVCIl  — 3 marks Actuaries examinations
iv. PG Diplomas in Insurance —PGDGlI,
PGDLI, PGDRM — 3 marks
b. Associate of Institute of CA/ICWA/CS Max. 5
- 5 marks marks
c. CFA - 5 marks
d. Institute of Actuaries of India Max. 5
i. Passin 9 papers - 3 marks marks
ii. AlA - 4 marks
iii. FIA - 5 marks

8. Assessment of ACRs

(1) The Competent Authority shall assess suitghilitemployees for promotion on the basis of tkenvice
records and with particular reference to ACRs sndhade.

(2) If more than one ACR has been written for aipalar year, all ACRs for the relevant years sl
considered together as the ACR for one year. Onbh SACRs shall be considered by the Competent
Authority which become available during the yeamediately preceding the vacancy/panel year.

(3) Weightage of 50% for grading by Reporting ©4dfi, 25% by Reviewing Officer and 25% by Accepting
Officer shall be given while computing marks for R&

(4) Where an employee does not submit self apprasgart of ACR, the same shall be recorded in the
ACR and 50% Weightage in marks only shall be gixesuch ACR while computing marks for ACRs.
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9. Marks for track record
(1) For awarding marks for the track record on leatve following shall be adopted:
a) Good leave record — not exceeding 5 marks
b) Satisfactory leave record — not exceeding 4 marks
c) Frequent leave availment (including availing withapproval) — not exceeding 2 marks
d) Habitual late comer — ‘Nil’ marks

(2) For the purpose of assessing the leave recordyfriays leave taken in a year and the no. of times
leave availed in small quantities shall be taketoiaccount, as mentioned in 4(5) and 4(6) above.

(3) For the purpose of evaluation of leave recordattendance and leave in SAP shall be the basis.
10. Selection of candidates for promotion

(1) All candidates who qualify in the written examimaitias per criteria determined by Competent
Authority will be called for interview.

(2) The Interview Committee shall, after interviewithg candidates shall award marks for interview.

(3) There shall be prepared a list of all eligible emgpks in the order of total marks obtained on the
basis of various criteria of selection. The rankiisg of selected candidates shall be finally pthce
before the Competent Authority for approval.

(4) On approval, a panel of eligible employees will grepared which is valid till the end of the
calendar year.

Provided that an employee shall not be promotedt ény time during the preceding one year, any
penalty has been imposed on him under Regulatiaf 8% Staff Regulations.

(5) Actual promotion of candidates will be against semed vacancies and as and when they arise.
11. Sealed cover procedure

(1) At the time of consideration of the cases opkayees for promotion, details of employees inzbae of
consideration falling under the following categsr&hall be specifically brought to the notice a thterview
Committee:-

(a) Employees under suspension;

(b) Employees in respect of whom a charge sheebian issued and the disciplinary proceedings are
pending; and

(c) Employees in respect of whom prosecution foriminal charge is pending.

(2) The Interview Committee shall assess the silittabf the employee coming within the purview thfe
circumstances mentioned above along with otheibédig candidates without taking into considematihe
disciplinary case/criminal prosecution pending. e Tdssessment of the Interview Committee and marks
awarded by it will be kept in a Sealed Cover.

(3) If any penalty is imposed on the employee assalt of the disciplinary proceedings or if hddand
guilty in the criminal prosecution against him, tiredings of the sealed cover/covers shall not tied
upon. His case for promotion shall be considerethé normal course and having regard to the penalt
imposed on him.

12. Appeals

Any aggrieved employee may, within one month frowa date on which the panel of employees eligie f
promotion is published, represent against his mdeesion through proper channel to the Appellate
Authority and such an Authority may consider repreation and pass such orders as he deems fit.

13. Powers to issue instructions

(1) The Chairperson may, from time to time, issue sostructions as may be necessary to give effect
to the implementation of these provisions.
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(2)

In particular and without prejudice to the gendyadif any of the provisions mentioned herein, such
instructions may provide for the basis for detaildlbcation of marks for written examination,
seniority, qualification, ACRs, Interview, trackaord (leave) within the ceiling mentioned under
these rules.

Schedule VII

Sensitive posts and transfers

1. Sensitive posts

(1)

‘Sensitive post’ means a post which is considered as a key deaisaking as also that involving
financial sanctions. The nature of posts diffenstiee importance, the type of information and

responsibilities that are attached to them. Theitipas involving settlement of bills/financial

sanctions would be classified as sensitive.

(2) The Chairperson has power to classify a post ansitsze post and circulate the list of such posts

3)

from time to time.

Guiding principles in dealing with sensitive posts

(a) While all employees are ordinarily considered foansfer after 5 years, those employees
working in sensitive posts/departments shall bepdsorily rotated / transferred once every 3
years.

(b) Transfer of any employee working in a sensitive tigepartment, before completion of
minimum period on a post, will be done in publiteiest after recording reasons therefor.

(c) Considering the nature and importance of the pioststified as sensitive, while determining
placements, postings and transfers of employeesiqresd in these posts will be decided
accordingly.

(d) First posting on appointment / promotion of empkxyshall be to a non-sensitive post.
(e) There shall be a gap of minimum 3 years betweersensitive posting to another.

() An employee in the subsequent cycle of postind slelbe posted in the same sensitive post.

2. Transfers

(1)

Objective

Transfers are integral to any Organization striviegachieve its organizational goals. They are
necessary for employees so as to have exposuegitus areas of working in the organization.

The following objectives shall guide the provisiarstransfer:-

(@)
(b)

(c)
(d)
(e)

(f)
(9)
(h)

To match the Authority’s objectives and goals vitittlividual aspirations.

To align with Regulations 5 (9) and 15 of the IRD&taff (Officers and other Employees)
Regulations, 2016 in building a work force fullygaged in the performance of their duties.

To have the right person in the right place by idging skills and aptitudes of employees to meet
organizational needs.

To identify and groom employees for taking posisiém higher rank.

To implement CVC guidelines in the matter of transfotation of employees in sensitive posts. In
addition, such transfer/rotation of employees can donsidered for all positions to make
employees more knowledgeable and empowered inajgngl the organization.

To provide an opportunity to employees to imprdwert personal development and career.
To effect promotions.

To bring in transparency in the movement of empdsyén the organization after lapse of a
specified period.



